Red Oak High School
Schedule Change Request Policy
Students who need to change their high school class schedule must sign up in the Guidance Office or call the counselors during the two weeks prior to the start of school in the fall and during the last week of first semester for the spring semester.  Schedule changes will be done during the first two days of each semester.
Schedule changes must have counselor and parent approval. It is the student’s responsibility to contact his or her parents for approval.
Schedule changes may be made according to the following criteria:
1. computer or clerical error
2. failure in first or second semester courses
3.  completion of summer school, correspondence courses, or independent study projects
4. special education placement
5. seniors who need courses for graduation in their schedule
6. failure to have the necessary prerequisites of a course
7. wanting to simply add a course without disturbing the rest of the schedule
All students must have at least 7 credits each semester. Students are not permitted to change their schedule to go to work.
Changes deemed unnecessary will not be done.  Examples of these include but not limited to: 1) requesting a specific teacher for a course; and 2) requesting a specific hour for a class.
------------------------------------------------------------------------------------------------------------------------------------------------
Schedule Change Request Form

Student Name _________________________________________________________________________
I wish to make the following changes to my schedule:
Class to DROP : ________________________________________________________________________

Class to ADD: _________________________________________________________________________
Reason for requesting the transfer:


I understand that no changes will be made until after I meet with the counselor and only if there is space available in the class I am requesting.

__________________________________			_______________________________________
	Student Signature						Parent Signature

Please print this form and fill in all requested information, then sign on the signature line and have your parent sign it. Turn this form in to the office or bring this form with you when you meet with your counselor.

